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WATCH YOUR MONEY

Bank accounts 1.

Most people have an account with a bank or a building society. Money is kept
safely in the bank. Bills can be paid directly from the bank or with a debit card.
Cash can be withdrawn or cheques can be used.

Writing a cheque.

Name and Date needed State the amount Sort code—this
address of for the of the cheque number shows
the bank cheque using figures the bank branch
N ¥
79 HIGH STREET
GTON HELL 4PG DATE 311 March, 2006
PAY Jack's Autos | \
N
§eventy four pounds — pixteen | £74.16
/];ence only TERRY JONES
the cheque vy —Foras \
using (o4
words . 2(2483 231318 '51920384

Signature needed The name of
for the cheque

to work

Each cheque has
its own cheque
number

The bank

account number

holder

Note.

e the amount in words must match the amount in figures.

e the cheque must be used within six months of the date.

e if you make a mistake when filling out a cheque, you may correct it so long as
you write your signature by the mistake.

e the bank will not pay the money for your cheque if you do not have enough
money in your bank account.

Cheque guarantee card

Once you are over 18, your bank may allow you a cheque
guarantee card. If the cheque guarantee card number is
written on the back of the cheque, the bank will definitely
pay the money (the maximum amount is usually £100).

Being overdrawn

If you spend more money than is in your bank account without arranging with the
bank beforehand, you will go overdrawn. The bank will charge you extra money

39



